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■GUIDELINES FOR LEARNING RESOURCES IN LIBRARIES OF THE JaLIFORNIA ' 
STATE' UNIVERSITY AND COLLEGER 

" PREFACE V ' ' . ? ■ 

In ofder to support effefctxvely and efficiency the curriculum of the California 

^ • ■ \ ^ * • . ^ 

State University and Coirega System, uiith the inbreasingly expanding potential in 

Mediated instructional materials, it will be essential that these new nonprint 

materials be regarded as integral supportive resources alpng with the traditional 

printed library resources* . . • • / .* v 

This policy reflects the California Legislature 73- 74 Assembly Concurijent 

/ : ' ' * . ' \ 

R^solutibn Nd* 157 introducejKby Assemblyman .Vaaconcello^, Chairman of the "boint 

Committee on the Master Plan for Higher Education (3an* 10, 1974) irtiich urges 

* * ' ,1 * 

♦•supporting of innovative education program^" artd specifically proposes greater 
uge of teciinology, particularly tapes, television, and other media which are 
conducive to s^dent sglf -paced learning 'and\ducational flexibility 

The qprnegie Commissio^n on Higher Education in The Fourth Revolution speaks in 
i^support of libraries becoming the center for the storage and retrieval of 
knowledge in i^hatever format (p»4) stating unequivocally that "nonprint infer- 
.matipn, illustrations and instructional software components should be maiatained 
as part of a unified informational-instructional resgurce that is cataloged and 
stored in ways that facilitate convenient rejbrieval as needed by students and 
faculty members*** ^(p* 34) ^ 

The discipline of iibrarianehip is based on the bibliographic organis^atio^ of 
materials —'their evaluation and selection, their • Cataloging and classification, 
the development of appropriate circulation and delivery systems, and the effective 
use of the library's resources through reference and instructional services* .It 
is thereforxi the library's responsibility to add nonprint materials to its 
collections and to integrate these material's into a single coordinated library 
learning resource service to the campiis* 



The* Association oT College and Research^Libraries draft Standards For College 
* Libreries t 1975 reuislon, includes this ^tatament, ••The Tibrary's collections 
sh^ll conprisa all eorpusas of reporded infc^rMation otuned by. the college for 

educational, inspiratiorial, and recreational purposes, including multi**>difnansional 

\^ ^ ^ • 

.aural, pictorial, and print mater ials»^ These standards, howpver, do not 

include any recoJMlendations on the requisite extent and conl^iguration of nonprint 



hcfTdings. 
< 



The Guidolinajs for Learning Ra'sourcea in the LiBVarias of the California State 
University and Colleqaa that Follow are a Firat eFFojct to remedy this lack. 
They are pi^e^ented in draft form dnd axe to be considered as a first atteinpt 
in this area.^****-^ , ♦ ' * ^ \ 
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INTRODUCTION 



^his document presents guidelines ^or assessing the adequacy and the quality 
•of leai^ning resources availjable to students and faculty served by tha libraries 
in the CSyC System/ , In the broad sense, learning resources are defined ^s the [ 
material, the* eqyipment, and other devices usqd io the processes of learning. ^ 
and education^ Learning resources then includes all media (print, nonprint, 
and nepr-print such as microforms), computers and their outputs, self-instruc- 
tional jaaterial, "and human resources. The emphasis in this docurpent is, more 
particularly, on the relationshifft of the library to madia, and especially noYi* 
print Media. Nonprint madia specifically inclMdes,^ but is not limited ,to: ^ 
Sound media (tape recordings, phonograph recorc^ cassettes) ^ 
Static visual media (pictures and pri,nt8, filmstrips, slides, transparencies) 



Moving visuefl and audio-visual mbdia (film, television, video tape) 
Multi-roedi^ (kits, self-instructional material)^ 
Cames.and* simulations. 



These guidelines are organized on the basi^^f^he major functions and cgm- 

ponents of libijary organization and services. They are arranged into standards 

» 

as follows: . 

standard i: Functions 

^andard 2: Collections ' ' . . . ^ 

\ Standard 3: Staff • . 
^ Standard 4; Facilities (Space) • " • ; 

Standard 5: Coopetative Activities ^ * . 

Standard 6: Operations ^ , 



.V . 



The guidelines are an attempt to bring together and articulate the^ overall 
experience and ji/dgments of the academic library profession as regards essential 
media redoulrces, services, and facilities for a minimal library media progfam. 
^in the CSUC System. .It is suggested that there be continual 'reyie^n and 
revisiof> of .these guidelines in order for them to i^ain realistict for 
constructing nl^w pro^^^ramsy and for incorporating modifications and changes 
that come after innovations have been tested. ^ 



\ ■ STANDARD 1 - FiInCTIONS . . 

^ . ' : 

' ^ V ■ 

The California State University and Colleges System shall provide students 

and faculty members on each campus with a media program of .jbhe highest ): 

caliber repre^l^ting combination resources that includes^ people, Materials, 

equipment, facilities and environment, as well as purposes and processes* The^ 

media progran mu^|^ make easily accessible to 'faculty, staff and students t7)e* 

resources of teaching and learning and must provide the services necessary for 

. ^' . ^ * ' ^ 'V 

the support of a. sound program of education. 



The goals of the media program are to assist users in finding needed infor«* 
nation on an appropriate level and in an acceptable fx)rmat, selecting and 
using appropriate means for retrieval of' information in all media formats, and 
obtaining media resources from sources ou}:.side the library* To achieve these, 
goals, ^the library must provide an organized and readily acce^ssible collection 
af priQt and nonprioV materials necessary to. meet instructional and .indi\Aidual 
needs of students^Ao faculty. The Library must ^Isd provide qualifi&d staff' 

J ■ ■ ' \ 

able t^ serve tne* needs of students, staff and faculty and must provide 
adequate sqgce ^nd appropriajbe physical arrangements and construction for the ^ 
full utilization^ of specialised equipment^. 



Activities of the media program can be considered in. the following four functional 

. L. ' . ■ ' . 

areas: Design, Consultation, Information, and Administration* These functions 
penetrate all fi^59 operations of the program and provide a basis for evaluating 
its efficiency. -,> " . ' " ' , ' 



jr(qti 



The design fur^tion involves goal articulation, objective formulation, analysis 
of operations, development or identification of alternatives, selection and 
iiSjolementation, and measuri^ment and evaliiation. \ 



Ta^al 



Thd. consultation function involves work with students and TalDaity in the 

sel^ection and evaluation of materials" for collection development and f6r 

^ t , ^ ^ ^ , • , . 

instructional use; work on .design teams made up of facuX);y, educational 

t^gchnolog^sts, and librarians in the deci^^ibns concerning whethor^to create 

custom-tailored media or to buy commercially available qiedia; and liaison with 

other departments involved in media work, in particular the decisions about 

translating from one presentation format to another. --"^^ 

The information function relates to identifying user needs? devising delivery 

systems for .materials, tools and human resources;^ organizing and indc^xing^ 

♦ 

information; providing reference and bibliographic services; providing access 
and information available from outside agencies; and providing formal and 
informal instruction to users in ways of ^finding and using information* 

* 

The administrative function is concernedly with the ways and means by which 
program goals and priorities are achieved. It applies to all aspects bf ^the 
program and it involves staff and users in appropriate ways; 



Integration of resources and .services pro\>ides optimum service for students 

' ■>»«', 

and faculty and gives instructors th? opportunity to s^l^ct from among the 

. . J / . ^ 

many resources the material best suited for meeting iYidividual aqd class^ufork* 

Hooiever, not all these functions ne^d nece^ssarily be perfoitned withjLn the . 

* • • 

library. The des'ign func'^tiony for example, is probably most usually and 
perhaps best performed by the audiovisual coordinators. The coneultation 
function may be scared between the library and the audiovisual department. 

STANDARD 2 - COLLECTIONS 



Cc^ucatibn 4j3 more 'than laxposure of the studenjb to a classroom situation. The 

student must be able to explore fields of knowledge which lu^l^ enhance his 

po.tential and be relevant to his needs. ^The mean? of such exploration go 

beyond the classroom and laboratory setting and includp self-directed study, 
/ • ft. 

and thQ use of individual instructional resoq^os.^ Therefore, libraries, of 
the CSUC System shall provide a cor6 collection of R)aterials and associated ^ 
equipment needed to insure adequate support of the media progrjam. « , 



Selectiqt^n of materials for libraries is .based 'on..,subJect matter, form, treaty ^ 
i/ent, demand, cost, antf. combinations of these faclTors. The primary criteria « 
for selection should be ^he value of the content. Kouiever, content is affected 
by format and th^ value of content is relative according to the heeds of .the 
audience. . ' ^ ' 



A quality collection of nonp^int material must be sel^cted'|tifith the' follouiing * 
poin-ts in mind: • * . , *^ . 



the scope of. th^a current materials, collection 
coinpatibility with existing 'hardware^ 



photographic quality (if applicable) 

« A K 

hifetoricar^valu© 
technical equality 



Nonprint media are available^ in' a oiide variety of formats and packaging 

containers* The core collection of academic nbnprint material for all CSUC 

libraries should includet or provide accesa to, sound media, static ,yi§ual 

Madia, moving visual and audio-visual media, multi--media, and gamds and 

simulations* An extended collection of one or more types of madia for 

certain campuses may be required* The extended collection should be developed 

♦ 

.as a consequence of the institution's range of academic needs, pattep^ns of. 
use, and successful Experience in systematically integrating the i^edia into 
.the total materials collection." • - 



The recommendations of faculty and students ^ould be a prime con^sidefation 
in sqldiction* The selection process should involve jin^ctive preview and 

■ • • \ ' 

evaluation program. Examination of the material before purchase should take 
place Hherever possible* l^esponaibility for the fitial purchasing decision 
should rest with a ^ibrar^^n or media specialist knowledgeable in the range 
of each^ype of media,^ the technical aspects, and other * criteria peculiar to 
"the pai^'ticular media under^review. i 

No general bibliography of academic level nonprint material exists,* Th9 
Media Reviews Index > hooiev&r, is a usefujl index to review material for edu- 



c^tlonSl j^i^i^mst^ Tilmstrips, records and tapes* Current mediagrtp^ies are 

^Iso' listed. The National Information Center for Educational Media (NICCM) 
i i . - , ' * ' i 

r > • • • , 

provided an extensive array of catalogs by format as well as by subject ^ 

* * * ^' , ' ' . 

flatter* The National Ainion Catalogue Film and O^her Projected Material is 

also a valuable tool* 



Most nonprint media cannot be reached without the use of a device For projecting 
amplifying, and/or reading encoded symbols* The core collection should include, 
or have readily available, a reasor^ble quantity of the necessary equipment* 
The Library Technology Reports and the Audiovisual Equipment Directory are 
.good guides for selecting equipment* 

! 

All campuses with curriculum collections must, of necessity, include a sub- 
stantial quantity and range of elsraentarj^^rid secondary level nonprint media* 

The draft national standards state, "It is assumed *•* that every college 



library should j^ave nonprint resources in a quantity comraonsurata with its 



prini- holdings and appropriate to institutional needs*" They do not provide 
any quantitative, recommendations and it is difficult to do so, but perhaps 
precisely because of this difficulty, it may be especially helpful to make 
the attempt* 

The following quantitative recommendations are based on: l) various guidelines 
and standards developed for publijc schools, junior and community colleges, 
at the state, and national level jSao Appendix A for a selective bibliography 
of these); 2) the survey of CSUp campuses showing their present collections; 
3) knottfledpe of the availability of academic level commercial materials* 
Finally, it must be stressed that the recommendations are for a basic minimum 
core collection* The public school standard, Media Programs , stales, "There 
is no limit to potential user need and therefore no justifiable quantitative 
limit to the size of the collection* ' This is, at least theoretically, true* 
The amounts specified here are generally for initial ventures into the 
provision of nonprint collections at the academic level* 



/ 



Audio Material and Equipment 

There should be a minimum collection of from SiQQO to 10,000 items in whatever 
format is most suitable records^ tapes, cassettes* Extended collections 

uiould provide at least one to two items par user* Collection should not' be 

* 

restricted to music (nor should music be restricted to that required to 
support the instructional music program) but should cover the rangp of dis-* 
ciplinesy particularly poetry, drama and other literature, speeches, lectures, 
etc* 

For audio equipment, there should be at least one playback^uhit for each 
one hundred item&r owned* Amounts could be reduced if therja are permanently 
equipped wet carrels (A *^u/at" carrel is a study carrel containing wiring so 
Lhat electronic equipment can be used and usually cohtainin'^ such equipment) 

available for 6% of the PTE students and if experience shows that a majority 

J * * * 

of .1. nts have their own listening devices* (The recommendation for wet 

cii r Is is elaborated under Standard 4 --Tacilities (Space)) 



Pro jected Still Pictures and Equipment 

\ 

Slide collections can easily run into astronomical figures in a very brief 

*\ i - ^ ^ ^ 

period* A minimum collection of 40,d00 items sli\)uld be provided, either 
collected into slides sets, individually cataloged, or considered as frames 
on filmstrips. Collection should not be exclusively, devoted to art and 
architecture but should contain a variety of 'subjects to support all areas 
of instruction* ^ 

There should bo one slide or filmstrip projector for every one hupdred 
users* In addition, slide corters or light tables for sorting individual 
slides and individual viewers for check out purposes should be m^ de available 



ERIC 

in whatever quantity is necessary* \ 



10 

Commorcially available overhead transparency sets or books of masters ahould 
be purchased as the faculty 'shows interest in them* Thought might be given, to 
collecting the sets of transparencies used by faculty in the classroom and 
produced on campus* Overhead projectors should be available for most classrooms 
as well as within the library. 

Projected Motion Pictures^ Uideo Tapest and Equipment 

Access to at least 6,000 items with additional funds available for rental and 
duplication are necessary. Items can be eithiBr fn 16«m film or video tape 

(cassette) format* 3mm film and film loops would also be included but as a 

I 

^relatively small percentage of the total collection. 16mn film may be boused 
in a separate area on campus within the audiovisual department where film 
cleaning, Splicing and general maintenance reqiJirewents can be performed. 
Video tape should be available within the library although electronic dis- 

tribution may be performed by the audiovisual department. 

\ 

Equipment should include at least fifty permanently installed video cassette 
or tape playback units in wet carrels in a central location, in addition to 
one film projector for every two hundred users. ^ 

Multi-Media, Gemes an d Simulations, Pictures and Prints 

Thqse items are more specialized in nature and should be acquired as the 
educational 'program on each campus requires them* 

Curriculum Material and Equipment -x 

\ 

No minimum jqcommendation of amounts of material and equipment in the curriculum 



^ f • ^ 11 . (. * 

* arrea will be made in these guidelines. Tn the curricblum area, Rjaterial ^"^ ' 
selection seems to »have already integrated print with nonprint materials and 
< selection takes place on less sharply bifurcated lines than for academic level • 

mater tala* * * - . - 



The collections should include not only commercially purchased material but 
also^ local' tailor-made productions f roju the particular campus. An archival , 
collection a^ well as a circulating c6l],ection of these items should be 



maintained; 



STANDARD 3 ~ STAFF 



> 



Roali^zation of tho purposes of the library media program depends on the 

I"" 

quality and extent of the personnel who are employagj^to implement the media 
program. Persolial and prof ofssional competencies are basic ingredients 
of every media-oriented operation. . o , ^ 

;a successful madia program 'requires a professionally competent staff «ith 
sufficient experience in working' with nonprint naterial and equipment and/or 
educational coursawork in. the area. The program requires supervision -by at 
least one professional library oedia specialist who should act as coordinator 
for the media program within the library. The location of this position 
•ithin fch.e library mill depend somewhat on the library's table of organization 
but thought should be 0^iven to placing th& position within the public services 
division. 



/ 



The libcary raodia specialist oversees the total library media opjeration« Duties 

may inclgde insuring that functional activities relating to nonprint material 

are integrated ttiith the proper departments^ perhaps chairing a nonprint media 

committee of library staffs suggesting policies and procedures in the nonprint 

area *to library administrationy acting as liaison with subject departmeats^. ^. ^ 

« 

• ^ * * 

and subject specialists in the nonprint area, maintaining a close relationship 

• c 

^ " ' N 

itfith t'he audiovisual, televi^ony and computer departments on campus, and 
artii:ulating the direction and thrust of the library media program* 

Acquiringi cataloging, classifying, and processing nonprint material is best 
done uiithin the regular acquisition, cataloging and technical processing 
departments by regular library staff K;ho may receive special^ on-^the-Job 
training or other means of education to p^erform these functions on nonprint 
material* , • * , 



The circulation of material and the distribution and instrocbion in use of/ 
equipment within the library will probably take place in a centralized spat 
where adequate storage space, supervision capaliiliti^s, a[id electrical uririhg 



already exist or can be relatively e^isily effected*/ 

The number of staff depend on the exigent of the collection and the services 
provided* It is recommended that in addition to the media specialist coqrdi* 
nator, there be one technical services librarian (or equivalent) for every 
930 nonprint items acquired, cataloged and processed^by tha^ library and. one 
public services librarian (or equivalent) for every 10,000 service transactions 

i 

performed* One audiovisual technijcikn should be added to. the staff once there 

are more than 100 pieces of audiovisual equipment within the library's purview, 

or alternatively, a si'^table arr.hngemant could be worked out with the audio- 
visual department fo;r maintenance and car's of library-held equipment* 



ERiC 



A study of the operatxdns involving media should be undertaken to provide 
Weighted Standard Times so that a more precise formula similar to the. staffing 
formula presently being considered by the Library Development Program 
Committee of the Council of Librar^ Directors could be generated as an addition 
to that formula or, better yet, integrated with it. 



.STANDARD .4 « FACILITIES (SPACE) 

' • • \ 

Facilities for the library media program in the, CSUC system libraries shall 
support and enhance program activities contributing to their efficiency of 
operation. Facilities should be flexible to permit adaptation to changing 
uses, to developing educational technology, and to other factors influencing 
itedia programs. 



The library media program requires facilities for l) housing the nonprint 

collection (both materials and equipment }, 2) use of it by students, staff 

and faculty, and 3) adequate staff u/ork areas for previewing before purchase, 

technical processing, and referral and reference work.. 

« 

Housing the collection requires space of, various kinds fo£ materials and 
equipment. An individual slide collection may be housed in a card catalog 
cabinet with the addition of vertical and horizontal dividers in each drawer, or 
in special cabinets bought for that purpose. Audio cassettes and film 2^ops 
can be filed in metal filing cabinets simillar to microfiche storage uniks or. 
in special shelving with somd locking method to prevent open access. Phono*- 
graph records can be stored upright on tall shelves or in- browsing bins. 
Video-tapes can be stored upright op wooden shelves. Films are usually stored 
in racks. Accompanying printed material may be coded and filed in vertical 



,ERLC 
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fiio cabinets* Combinations of slides with tapes, filmstrips with tapes, 
or other types of multi<-'media material are frequently stored ia special 
containers or cardboard boxes on standard library shelving* 

Storage of equipment (new items, loan items, and items scheduled for repair) 
require special shelving* Space must also be provided for parts and supplies* 
Equipment in study rooms or. in uet carrels must be secured and supervised to 

prevent loss or damage* 

,* ' 

Access to materials is usually closed because of problems of security and be- 
cduse'of special use conditions* Tewperatur/B and humidity controls are vital* 
The thermal environment affects the operation of audiovisual equipment and 
the safe storage of nofiprint materials. Slide and motion picture projectors 
should be used in rooms with supplementary^, cooling and air exchange* Other- 
wise, the life of projection lamps and the relic^bility of equipment wild be 
adversely affected* Recommended temperature for storing projectors is bdtween 

65 and 70° F with relative humidity of 25-405t; for film (including slides and 

■*> * 
cjfthar transparencies) temperature should be below 80°F with humidity between 

25 and 60^* Audio tape can endure a greater range of temperature (60-90°F) 

and humidity (20-80j{). 

♦ 

Use of material within the library should be in areas specially ducted and 
wired for power ahd coaxial cable disbribution* Adequate electrical outlets, 
light control and sound ci^ntrol should be provided as needed* For lighting 
10 to 30 footcandles are recommended for audidvisual presentations so a light 

controllod system for individual* wet carrelsi is necessary* If a dimming 

i ' ' 

system is used, incandescent lights are recommended* To reducoyambient noise, 
suggestions are to employ carpets, acoustical tile and enclosur^es for projectors 
and playback equipment* ' ^ 



} 

t 
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It xs rBcomraended that 305^ of the reader stations provided for library build- 

'* * 

ings be provided' with the capability of ihdividual listening and viewing* 

* 

(As the proposed space standards call for 20^ of FTE students for reader, j ^ 
stationst this recommendation means that listening and vieming stations (i*e#, 
wet carrels) be provided for 6% of the FTE studepts**) 



Listaning/vieuiing stations should bo someuihat larger 'than reader stations* 
Keyes Metcalf xn Planning Academic and Research Librar^ Bulfldings (HcGraw-Hill, 
1965) states, Seating accommodations for audiovisual purpose may call for 
someujhat more space than the average library 25 square feet per person; 35 to 
'40 square feet is suggested ••«'*^ ^ 



\istening and viewing stations should be equipped with slide and/or filmstrip 
projectors, turntables and/or audio tape players with some units of higher 
quality for music listening, osiers acceptable for speech listening with a 
synchroQiiiation pulse for slidje-tape material, and video playback units in 
proper proportions according to the hature of the collections* Other, more 
gpecialrf.ed equipment (as film 'foop or super Srai^. projectors, reel-to-rjael 



playere, 16mra projectors, etc.) may or may- not ba installad in .xistening/ 
viewing stations but should be available for use as required* 

' * »• 

Space should also be provided ^£or small and large group listening and viewing 
within the library* Preview rooms for consideration of nonprint items^for 
purchase should be located^ eitljer within the library or adjacent to it With 
convontieni acbess* , ' w« 

Use of listenxng/viewxng stations and access to nonprint. watorials should be^ 
available for the same hours as the main library* 

o . \ " ■ - ■ 

ERIC . • . -I'- ' . - - 
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Equipment for listening and uieufing and the space for the use of it must also 
be provided in the technical services department.^ Stack areas for storage 
oT not«»ye,t^proc0ssed nonprint material must be made Available* It is 
recoffimendad that equipmer^t for most frequently purchased ^ypes of material 
be permanently located in the, technical processing area and that arrangements 
for long«*term loan of other types of' equipment be made« This equipment is 
probably best installed in areas yiith larger ivork space than that af fordjed 
,by a ^tady carrel# It must also ^^e uiithin a light and temperature controlled 
area* 



\ ' * 

It is further recommended that two met carrels one equipped viith slide 

projector and audio tape playback u(iit »ith synch pulse, and the other equipped 

luith^ a video cassette playback unit be' placed adjacent to the general 

reference area for individualized use by students fop orientation to.,,the 

libi^ary and its collections, for assistance in M,sing various 'indexes and 

other . jrefbrenpe tools, for use of the card catalog^ and for educa^tion in 

bibliogr^aph^c and search procedures for research papers* These nonprint 

. . . ' ' 

material se^Sj^^hould be readily available, perhaps on an open access basis* 



STANDARD 5 » COOPERATIVE ACTtUITIES • 

/ * X < / ' 

Cooperative acquisition and use of media uithin the fSlIC Systeifi and through 
intersegmental cooperation with all educa^tional agencies in tjt\o state must 
bo recognized as important^ Mechanisms to incorporate these^ activities into 
the on-going programs must be ivorked out* « / ' ' 

( • * 

Attention should be directed to planning for: systems of cooperative acqui- 
sition, automated cataloging of nonprint materials, union lists of media, 
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i 

* • 

interlibrary loans, film and videotape consortia, duplication of locally pro- 
duced material for the CSUC system libraries, ^rid other dex/icas for cooperation 

involving nonprint materials 

, J ^ • ' f 

* • / • 

The* extended university program deserves r^jh richer roadio support than it 
has received to date* / 

K V > STANbARP .6 - OPERATIONS ' ' 

/ . .• • • ..' • ^ 

Operations of the J^ibrary media pifogram will follom the normal chain of 

cowraand within each library, and shall be under the genoraj. supervision of a 

media specialist skilled and knowledgeablo in the use. of nooprint material, 

able to provide advibe and couns*el to users, "and possessing knowledge of the 

mechanical operation of the various types of eafjipment and an appreciation 

of tfte possibilities of nonpritit materials in an acacJemic educational^ program. 

\ 

\ 

\ 

\ 

Operations shall encompass the acquis4.tion and selection of materials, their 
cataloging, classification and processipg^^ their circulation and distribution, 
liaison with the instructional design staff, on, campus, public re],ations\ 
budgeting reguir^mBnta, and the collection 'of tnanagsment information. 

0 : * . 

There must be library and faulty coordinated selection and acquisition of all 
media including books, periodicals, slides,' recordings, audio tapes, .vfideo^ 
tapes, and all other types of nonprint material to fulfill the requirements ^^ 
of the curriculum in each of the .colleges and universities. Selection of 
material across the total range, of ros'our^ce^ available is necessary in order 
to maximize collections in each discipline area. Acquisition also must be 



\ 

' 3 



area, acquisition aj 



^centralized to the Gfxtent that t[iere is efficient use of bibliographic and 
mediagraphic trade channels^ dealer s^ and ordarl/ purchase procedures* 

* ' ~ '.. 

The organization of these mediated instructional materials, of necessity, 
must folldm the recognized clas^f icatiorps and^systems of^ organization in 
order to integrate methods of access to all materials regardless of format. 

■Ail nonprint material should be cataloged and classified using the sam^ 
system as thkt used fof' print- material, 'Card sets should pe filed in the 
public catalog^" so that the research scholar, the teaching faculty, the 
student may be able to pursue their subjects through a single integrated 
cataloging/indexing system into all available forms in which information on 
their subjectsihas been presented. If thp major u4e point for nonprint 
material J,s some' distance away from the public catalog, a duplicate media 

.catalog should be provided' there also. 

» * * ' , ' * I* 

Following the organization of materials by subject, a unified circulation 

i ' ' * . ' ' 

system for the student and the faculty, along with the requisite* instructional 

^ ... * 

and 'reference services will provide full learning resource service to the « 
university and will expehd fiscal resources most ef fecrtively. Nonprint 
material should be circulated tp students and faculty. The circulation 
period will generally be shorter than that for books. Procedures must be 
^stab^shed for discharjging this material with provision for cursory inven«* 
torying of sets o^ material and for examining for damage. Distribution of 
equipment for use outside the library with nonprint materials will generally 
be accomplished through the audiovisual department rather ihan through the 
library. . < } ' 
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Liaison with the instructional design staff uilli be necessary assist in 
pre-production raaka-orTbuy decJLsionsi to j.ocate appropriate materials for use 
in local productions^ and to set up procedures for obtainjj^ng copies of locally 
produced material for iijiclusion in the library's collections* 

Public relations ^.activities providing inforroatiop'^about the media program in 
the library and elsewhere on, campus uiill bd necessary to develop awareness ^ 
and support for this neu service; ' , ' 



The Carnegie Commission for Higher Education *in the Fourth Revolution (McGraw- 

Hill, 1972) y in discussing the nelii demands on libraries when dealing uiith non«- 

•print material, s^jsiaySf . ^ • ^ 

, .ObviobsLy, libraries that assume these additional functions will 
also face additional costs'. Some of these new costs may be of f«* 
set by consolitiatit^g in the' library budget those funds that are 
spent} by an insfa:^tution on existing isolated and independent 
units which store and distribute learning materials and equip- 
ment* Oth^ costs may be incurred, however, a'^* the deniand fcfr, 
nonprint materials and new servipes increases, and these^;^o8ts 
must be met with new funds* 

It Is, therefore, not recommended that the libj-ary's curreht book and opera- 

tional budget be extended to meet thesB new demands but rather than a new 

line item be established to fund tho recommended core colleptJA}n, to establish 

the staff positions, and to purchase the necessary related equipment* Those 

i 

libraries that have al^^^^V nearly reached the minimums recommended by 
these guidelines should be in a better position to purchase wisely in this 
new area so that. these libraries might receive an amount equal to their 
initial investment for further development of nonprint materials and services* 



.funding should probably be developed on^a yeaf-by-year basis for < the next 
three to five years until local experience increases and national patterns 
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emerge. To this end, jxha collection and analysis of management data about 
nonprint material standard costs, processing times, faculty and student 



uses, types of ref«e^enc8 questions bnd instructional procedures, staff 
training requirements, etc. — is essential. Once a basis for decision- 
m'{^ing, exists, consideratiorf should be given to integrating the funding 
requirements for nonprint materials and services with the existing library 
budget for printed materials and services* 



ADDENDUM ON LEARNING ASSISTANCE |CENTERS 

\ 

I* 

The guidelines above have concentrated on nonprint materials. Mention should 
also be made of another development involving .these materials ad part of a 
systematic approach to instruction. Learning AssistancaJCgn^rs are a rela- 
tiyely, new. development for the education£^l scene. These Centers provide 
alternative methods for assisting students to become competent in basic skills 
a^d also alternative methods of learning academic subject matter^ They 
frequently involve such techniques as Personalized Self Instruction (PSi), 
/\uto-Tutorial (AT), Interactive Tutorial (IT), Computer-Assisted Instruction 
(CAI), and \omputer-Managed Instruction (CMl). As currently' conceived, they 
stand at midpoint between the teacher-centered classroom instruction and the 
complete freedom of selection of materials provided by the library. Sometimes 
these Centers are located within the library; sometimes not.. The organizational 
and functional relationship of these Centers to the Library* ne )s more 

y 

careful definition and exploration. / 
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